How to Sign into Office 365 through Multi-Factor Authentication

- Load up the Office 365 sign in page and click sign in.
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Introducing Microsoft 365 Copilot—your copilot for work. Leam more >
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Office is now
Microsoft 365

The all-new Microsoft 365 lets you create, shareand
collaborate all in one place with your favorite apps

Sign up for the free version of Microsoft 365 >

- Select your account as seen below.

B Microsoft

Pick an account

—I— Use another account



- Enter your password as seen below.
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Enter password
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Forgot my password

- You will be prompted with the below box to set up multi-factor authentication on your account.
Select next.
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More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

You will then be redirected to another page found below, where you will need to set up two
methods in order for you to log into Office 365. The first method is logging in through an app
called Microsoft Authenticator. You would have to download this app on your phone. How the
app looks like on the different app stores can be found below. After you have downloaded the
app, click next on the redirected page.

Keep your account secure

Your organization requires you to set up the following methods of proving who you are,

Method 1 of 2: App

0 :
App Fhona
Microsoft Authenticator

e Start by getting the app
Cn your phone, install the Micresoft Authenticator app. Download now

After you install the Microsoft Authenticator app on your device, choosa "Next”,

| want to use a different authenticator app

| want to set up a different method
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~ Microsoft Authenticator

Microsoft Corporation
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About this app >

No more passwords, easier sign-in, and greater protection
for your accounts

#8 top apps in business

Ratings and reviews © 2>
5
4.7 =
. e
2 @
1 e

ok kkd
444,657

_ .
£ Search

Microsoft Authenticator

 oeen ] u

47 4+ No.q =
Kk kK g M 1 Cor
What's New Version History

Version 6.7.1 3d agc

We're always working on new features, bug fixes, and
performance improvements. Make sure you stay updated
with the latest version for the best authentication more
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- Once the application is downloaded, open it and this page should come up. Click on Scan a QR
code on the app. And scan the QR code found on the redirected page on your web browser, like
the one below.
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Secure Your Digital Life

a Signin with Microsoft

crosoft, all stored

When you ar ed in

passwords, addn er autofill info will be

available on this device

Keep your account secure

Your organization requires you to-set up the fellowing methods of proving.who you are

Method 1 of 2: App
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App Fhone

Microsoft Authenticator

Scan the QR code

Use the Microsoft Authenticator app to scan the QR code, This will connect the Microsoft Authenticator
app with your account,

After you scan the QR cade. choose "Next”,

| Can't scan image?
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Lwant to set up & different method



- Once you have clicked on Scan a QR Code, the app will ask permission to use your phone’s
camera, press OK.
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= Authenticator

Re “Authenticator” Would Like to w

Any NV Access the Camera count

May be needed 1o scan QR code to
add a new account

Don't Allow OK

Already have a backup?
Restore your account.

Begin recovery

A ~A © E3

Varified IDs




- Then, line up your camera with the QR code found on your browser. After the app has scanned
it, it will ask you if it could send you notifications. Press Allow.

Scan QR code

“Authenticator” Would Like to
Send You Notifications
Notifications may include alerts,

sounds and icon badges. These can be
configured in Settings.

Don't Allow




- This page should come up on your phone. It should have your Office 365 account on the top of
the screen. Once this page comes up, click next on your web browser like below.
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= Authenticator

[El Dormers Wells High School
WAHMED®@dwhs.co.uk
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Authenticator Passwords Addresses Verified IDs

Keep your account secure

Your organization requires you to-set up the following methods of proving.who you are

Method 1of 2: App

o 2

App Phone

Microsoft Authenticator

Scan the QR code

Use the Microsoft Authenticator app to scan the QR code, This will connect the Microsoft Authenticator
app with your account.

After you scan the QR cade. choose "Next”,

| Can't scan image?
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Lwant to set up & different method



Then it will send you a notification on your app where it will ask you to enter the number that
will be shown on your web browser. Enter the number on your app and click Yes.

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Method 1of 2: App

(/) 2

App Phone

Microsoft Authenticator

Let's try it out

v/

Approve the notification we're sending to your app by entering the number shown below.

82

L want to set up a different method

15:57

= Authenticator

Dormers Wells High School
WAHMED@dwhs.co.uk

Are you trying to sign in?
Do 00

Enter the number shown to Sign in.
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After you click Yes, you will now see the below page on your web browser, click Next.

Keep your account secure

Your organization requires you to set up the following methods of proving who you are,

Method 1 of 2: App

]

App Fhone

Microsoft Authenticator

MNotification approved

v/

| want to set up a different method



Once you have clicked on Next, your page should look like the screenshot below.

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Method 2 of 2: Phone

App Phone

Phone

You can prove who you are by answering a call on your phone or texting a code to your phone.

What phone number would you like to use?

lL.Inited States (+1) ~| Enter phone number

S
(@) Text me a code

O Call me

Message and data rates may apply. Choosing Mext means that you agree to the Terms of service and Privacy
and cookies statement.

| want to set up a different method



- Next, click on the drop-down menu, where it says United States (+1) and scroll down and select
United Kingdom (+44). Then on the right, enter your phone number and select Next.

A
| Slovenia (+386)
Solomon Islands (+877)

‘LgoMN!  gamalia (+252) 10X-X7cQT8bojDa5td9frghX7kAAWKITIZg8vIsWVKMIy32AUD!
South Africa (+27)

ieresoft  gouth Sudan (+211) hoolCloud - Do... Bf GoToMyPC Corpar... @ Best Software Eng...
Spain (+34)

Sri Lanka (+94)
Sudan (+249)
Suriname (+597)
Swaziland (+268)

Sweden (+46)

Switzerland (+41) ccount secure

Syria (+963)

Taiwan (+886) 1e following methods of proving whe you are.

Tajikistan (+992)
Tanzania (+255)

Thailand (+66) ! of 2: Phone

Timor-Leste (+670)

Togo (+228) @
Tokelau (+690) Phone

Tonga (+678)

Trinidad and Tobago (+1868)

Tunisia (+216)

Turkey (+90)

Turkmenistan (+993)

Turks and Caicos Islands (+1649)

Tuvalu (+688)

Uganda (+256)

Ukraine (+380)

United Arab Emirates (+971)
Enter phone number

Uruguay (+598)

Uzbekistan (+998)

Vanuatu (+678)

Venezuela (+58)

Vietnam (+84)

Virgin Islands, British (+1284)

Virgin Islands, U.S. (+1340) eans that you agree to the Terms of service and Privacy

Wake Island (+808)

Wallis and Futuna (+681)

Yemen (+967)

Zambia (+260)

Zimbabwe (+263)

ur phone or texting a code to your phone.

L want to set up a different method




Then, you should have received a 6-digit code. Type the code as seen below and select Next.

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Method 2 of 2: Phone

App Phone

Phone

We just sent a 6 digit code to +44 7307346408. Enter the code below.
| 780325

Resend code

| want to set up a different method

Once you have selected Next, your page should look like the screenshot below. Press Next
again.



Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Method 2 of 2: Phone

App Phone

Phone

° SMS verified. Your phone was registered successfully.

Mext

Your page should now look like this. Press Done.

Keep your account secure

Your organization requires you to set up the following methods of proving who you are

Method 2 of 2: Done

App Phone

Success!

Great job! You have successfully set up your security info. Choose "Daone" to continue signing in.

Default sign-in method:

% Phone
+44 7307346408

=
Microsoft Authenticator

It will now redirect you back to Office 365, where it will ask you to approve the sign in request
through the Microsoft Authenticator app. You should have received a notification from the app
on your phone, where it will ask you to enter the code found on your web browser as seen in
the screenshot below. After entering the code, you should now be signed into Office 365.



Dormers Wells
= High School

wahmed@dwhs.co.uk

Approve sign in request

Open your Authenticator app, and enter the
number shown to sign in.

/6

No numbers in your app? Make sure to upgrade to
the latest version.

| can't use my Microsoft Authenticator app right now

More information




Are you trying to sign in?

Dormers Wells High School
WAHMED@dwhs.co.uk

Enter the number shown to sign in.




Are you trying to sign in?
Dormers Wells High School
WAHMED@dwhs.co.uk

Enter the number shown to sign in.




