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Dormers Wells High School

Job Description
Post Held:    Curriculum Leader Drama
Salary Scale:  Inner London Main Pay Scale plus TLR 2a
The purpose of this role is to provide high quality teaching and learning, achievement and engagement of students in line with our vision and ethos.

In addition to the duties of a schoolteacher as set out in the current Schoolteachers' Pay and Conditions Document; and the duties of a Main Scale teacher as set out in the job description for Dormers Wells High School, to have due regard to the Teacher Standards (2012).  Teachers’ performance will be assessed against the teacher standards as part of the appraisal process as relevant to their role in the school.

Main purpose of the job:
· To lead the faculty in the continuous improvement of standards of achievement through high quality teaching and very good management of all human, and teaching and learning resources.
· To manage the performance of all colleagues in the faculty.

· To undertake wider leadership management responsibilities across the school.

· To ensure that all students develop to their full knowledge, understanding, skills and abilities within a secure, challenging and highly motivating educational environment.

· The ability to lead on a whole school key issue.

· To improve opportunities and raise attainment by working effectively within the aims of the Key Stage 3 and 14-19 strategies.
Key duties, responsibilities and tasks within the faculty as leader and senior manager
In addition carrying out the duties of a class teacher as outlined in the current School Teachers’ Pay and Conditions Document, the post holder receives a TLR2a for the post of Curriculum Leader.

· Within the line management framework of the school and the department, lead the department towards the highest quality of teaching and learning and highest standards of achievement.

· Manage human, physical and financial resources as efficiently and effectively as possible so as to secure highest standards of attainment for all students.
· Establish, review and revise a clear and shared vision, set out in a handbook and delivered through suitably differentiated subject or course schemes of work and lesson plans and an appropriate programme of curriculum and extended classes for students to improve their knowledge, understanding, skills and abilities and their physical, aesthetic, social, moral, cultural and spiritual development.
· Monitor and evaluate the quality of teaching and lesson management taking action as necessary.

· Secure and maintain a very positive, stimulating and mutually supportive learning environment with a well-trained and highly motivated staff.

· Monitor and evaluate the quality of assessment and marking, recording, reporting, target setting and tracking, progress and achievement of students’ coursework and homework taking action as necessary.

· Monitor and evaluate standards of behaviour, attendance and punctuality taking action as necessary and insisting upon excellent staff and student relationships.
· Lead, manage and develop an appropriate enrichment programme of extra-curricular provision to enhance learning and progress within the drama area and in particular to ensure that opportunities for fieldwork are available including residentials.
· Develop own professional skills and competencies through the school’s performance management and continuous professional development processes.
· Maintain and take advantage of accurate and up-to-date records on the administrative ICT network including class and set lists, attainment and target grades and records of behaviour, punctuality and attendance.

· Model and support students to develop the character values of determination, wisdom, honesty and service.
Other

· Assist in the smooth running of the school at all times, including being responsible with the other TLR holders for the school in the absence of the headteacher, deputy and assistant headteachers. 
· To implement and follow all curriculum area, school and LA policies and procedures, including giving due regard to the Local Authorities Equal Opportunities Policy.

· To take responsibility for safeguarding the welfare of all children you are responsible for or come in to contact with, including reporting any child protection issues or concerns to the school’s Child Protection Officer.
· Perform any reasonable duties as requested by the headteacher.
Note

This job description is not your contract of employment, or any part of it.  The job description sets out the main purposes, duties, responsibilities and tasks of the post at the time when it was prepared.  Such duties may vary from time to time without changing the general character of the post or the level of responsibility entailed.   This document must not be altered once it has been signed but will be reviewed annually.
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