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Dormers Wells High School

Job Description
Post Held: Science Technician

Salary Scale: Grade 4 Point 7
Main purpose of the job

· To be responsible, through the teaching staff, for the care and maintenance of equipment, materials and animals within the science department. 

Duties and responsibilities
Supporting the Curriculum 

· To prepare and set out experiments, scientific and audio-visual equipment, chemicals, specimens etc. for laboratory use (this includes moving items between laboratories where necessary).

· To collect live specimens in the field for laboratory use.

· To clear up, clean and store equipment, chemicals, specimens etc. after use. Ensure cleanliness of benches and sinks in laboratories, preparation rooms, whiteboards etc. Maintaining supplies of paper towels, etc.

· To maintain and repair scientific equipment in the science department including tools, solutions, text books etc..

· To accurately maintain storage systems for equipment, chemicals, worksheets etc.

· To assist with stocktaking and ordering.

· To care for animals and plants. Shopping for animal food and taking animals to the vet.

· To carry out clerical duties connected with department (petty cash, filing, duplicating etc.).

· To help prepare and maintain corridor displays.

· To maintain a record of consumables and advise when re-ordering is necessary.

· To attend and participate in curriculum area and other meetings and training as and when required.

· To have oversight of the safety library and to keep abreast of developments regarding health and safety including reviewing the CLEAPPS website regularly. 

· To be available before and after lessons as appropriate to lay out or remove equipment.

· To contribute to the wider learning and teaching environment in the absence of the supported student(s), as an interim measure.

· To be responsible for the good maintenance, safety and security of offices, equipment, display areas, stock rooms and preparation room in adherence to Health and Safety regulations and curriculum area and school policy and procedures.
· Model and support students to develop the  character values of determination, wisdom, honesty and service.
Behaviour and Safety

· To take responsibility for safeguarding the welfare of all children you are responsible for or come in to contact with including reporting any child protection issues or concerns to the school’s Child Protection Officer.

· To be responsible for the good maintenance, safety and security of offices, equipment, display areas, stock rooms and offices in adherence to Health and Safety regulations and curriculum area and school policy and procedures.

Professional Development

· To attend and participate in school meetings and training as appropriate.

· To keep abreast of current legislation and developments relating to your area and attend INSET where appropriate within the Schools Improvement Plan and with regard to the school’s Investors in People programme.

· To participate fully in the School’s Self Review, School Improvement Plan procedures, Staff Review/Performance Management.

· To liaise as appropriate with other professional institutions or individuals outside the school. 

· To participate in appropriate working parties as the need arises.

Other

· To ensure all work is appropriately documented and kept up to date. 

· To word-process as required. 

· To refer issues/difficulties to the Line Manager in the first instance.

· To implement all and follow all school and LA policies and procedures, including giving due regard to the Local Authorities Equal Opportunities Policy.

· To be a positive role model.

· To carry out such particular duties as the Headteacher may reasonably direct from time to time. 

To Whom Responsible: Curriculum Leader for Science
Note

This job description is not your contract of employment, or any part of it. It has been prepared only for the purpose of school organisation and may change either as your contract changes or as the organisation of the school is changed. Nothing will be changed without consultation. This document must not be altered once it has been signed but will be reviewed annually.
	Signature of post holder:
	
	Date:
	 /        /

	Signature of headteacher:
	
	Date:
	 /        /
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